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POLI CE LI EUTENANT

(Pronotional)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses responsi bl e supervisory | aw enforcenment
positions, the primary duties of which are the managenent of one
or nore police departnent services or divisions. An enployee of
this class may also be required to perform the duties of the
Police Chief in the Chief's absence. Police Lieutenants
supervise all personnel assigned to the shift or division;
oversee the preparati on and mai nt enance of records and reports;
supervise the care and mai ntenance of assigned equi pnent; and
perform and supervi se | aw enforcenent duties. Enployees of this
class require sonme supervision but perform nost tasks
i ndependently. This class reports to and has work revi ewed by
the Chief of Police.

EXAMPLES OF WORK

Exanples |listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Supervises and performs |aw enforcement functions of the

departnment, which my include patrol, traffic control and
acci dent i nvesti gati on, crim nal i nvesti gati on, juvenile
procedures, special operations, and jail operations. Depl oys

avai |l abl e man power in the nost cost-efficient nmanner. Reviews
i ncom ng comunications and routes work to the appropriate

person or | ocation. Investigates accidents involving departnment
equi pment or personnel, determnes the cause, and makes
recommendati ons on procedure to avoid future accidents.
Participates in an internal affairs review process to

i nvestigate any viol ations of the code of conduct for departnment
menbers, in order to renmove any unfit personnel and to correct
procedur al probl ens.

Supervises the preparation of records and reports, review ng
t hose conpl eted by subordinates. Prepares records required to
document the activity of assigned divisions.

Pronptes a positive public inmage of the work of the departnent
in the daily performance of duties and through contact with the
public. Acts as a departnment representative to the news nedia
by preparing news rel eases and by answeri ng questi ons concerni ng
the work of the departnent. Coordinates the work of the
departnment with related federal, state, and |ocal agencies.
Answers inquiries or handles conplaints fromthe public about
t he operation of the police departnment or any rel ated areas of
| aw enf orcenment operations.
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Supervi ses and i nspects subordi nate police departnent enpl oyees
maki ng sure that the goals and standards of the departnent are
bei ng net. Revi ews the work of subordinates to determne if
assignnments were conpleted effectively and in accordance with
departnmental procedures. Holds formal neetings with groups of
subordi nates for the purpose of receiving reports, dissem nating

i nformation, or di scussi ng wor k pr obl ens. Qutlines
responsibilities and duties for subordinates. Sets task
priorities in order to acconplish both short and | ong termgoal s
of the departnent. Approves | eave. Provi des on-the-job

training for departnment nmenbers, including providing assistance
in technical areas of work. Evaluates the work performance of
subordi nates and writes enployee eval uation reports. Counsels
enpl oyees who are experiencing work problems and handles
enpl oyee conpl ai nts and gri evances. Maintains discipline anmong
enpl oyees of the departnent by conducting corrective interviews
or by recomrendi ng disciplinary action to the Police Chief.

Supervises the general car e, mai nt enance, and use of
depart nment al equi prment vehi cl es, stations and grounds.
| nspects equi pnment or property after repairs to see that repairs
were properly acconpli shed.

Perforns any rel ated duties assigned.
QUALI FI CATI ON REQUI REMENTS

Unl ess ot herwi se specified, all requirenents nust be net before
adm ssion to exam nation.

Must neet all requirenents of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

After offer of pronmotion, but before beginning work in this
cl ass, nust pass a medi cal exani nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

At the tinme of application for exam nation, nust (a) be a
regul ar and permanent enployee in the class of Police Sergeant
for at least two (2) years, OR (b) nmust be in the conpetitive
class of Juvenile Oficer for a mnimmof ten (10) years, and
(c) be P.OS. T. certified.
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